This document is intended for use with organisations holding regular events on church premises, whether weekly or monthly.  (More frequent use may point to the need for a lease).   Spaces should be filled with the details indicated.   Provisions not applicable to the circumstances should be deleted.   This note and others in grey below are intended to be deleted before printing signature copies..
………………………… UNITED REFORMED CHURCH

AGREEMENT FOR USE OF PREMISES

This Agreement is made between …………………………………….…………… United Reformed Church

of  …………………………………………………………………………………………………..    (the Church)

and ...............................................................  (name of organisation) (the Hirer) 

acting by ................................................................…...  (name + address of person making arrangements)
1. Room(s) hired :  the room(s) known as  .........................................................................   (the Room(s))

No other rooms may be used without prior permission; an additional fee may be payable.

2. The Room(s) are to be used by the Hirer only for the purpose of  .......................................................

................................................................................................................................................................., and the Hirer is satisfied that the Room(s) are suitable for this purpose.

3. The Hirer and persons attending the Hirer’s event may use such corridors as are necessary for access to the Room(s) together with the kitchen* and toilets, all of which may from time to time also be in use by other people on the Premises.  

(* delete if not applicable)

4. The Hirer may store a previously agreed amount of equipment at the Hirer’s own risk in such storage area or cupboard as is arranged from time to time, initially  ...............................................……………….

The Hirer must ensure that clear access is maintained at all times to, from and within any storage area and that no equipment is stored on top of any cupboard or in any way which may obstruct entrances and exits or be a hazard to users of the Premises. The storage space may be shared with the Church or other Hirers, and the Church accepts no liability for any loss of or damage to any property of the Hirer stored by the Hirer on the Premises.  Excess equipment must be removed from the premises, and removal of some or all of the equipment may be required by the Church if the storage space is needed for Church use.   All articles belonging to the Hirer must be removed from the Premises immediately the Hirer ceases to use the Premises. 

If no storage is  to be permitted, substitute  ”4. All equipment and other articles belonging to the Hirer are to be removed from the premises at the end of each period of hire.” 

5. The Hirer and persons attending the Hirer’s event may use the Church car park during the period of hire in common with any other person(s) authorised to be on the Premises but the Church gives no assurance that any or sufficient parking space will be available. The Church reserves the right to close the car park, giving not less than 14 days notice, when needed for its own purposes or in emergency.   

6. The period of hire is for the following weekly / monthly day(s) / date(s) excluding public holidays ……….. ………………………………………………………….……………………………………………………..

between the hours of  ……….  (time) and ………… (time) including time for setting up and clearing away.

7. This agreement applies for the dates shown in paragraph 6 for the year beginning ……………, but may continue thereafter on agreement of further dates subject to review of the charge applicable under paragraph 11 and to termination as provided in paragraph 21.

8. It is recognized by the parties that on some of the hiring dates the Room(s) may be required during all or part of the period of hire for activities of other organisations which use the Premises. The relevant dates will be notified to the Hirer by the Church not less than two weeks in advance. The Hirer agrees that its activities will be transferred on those days and from the time advised into another room(s) at the Premises specified by the Church. 

It is mutually understood that at the date of this agreement this applies to ………………..…………………..

9. The Church reserves the right to cancel the hire of the Room(s) on any occasion when the Church requires the Room(s) for any use of its own, giving not less than 14 days notice (in writing), except in exceptional circumstances where shorter notice may be given. When possible, alternative accommodation on the Premises will be made available.   

Omit second sentence if  provision of an alternative room is not a realistic possibility
10. The Church reserves the right to cancel the hire without notice on any occasion when necessary for reasons outside the Church’s control.   It may not be possible in such a situation to make alternative accommodation available.
11. The hiring fee is £..............., per session* / hour* inclusive of charges for heating, lighting and water.  This fee is subject to annual review if the agreement continues for more than a year. Payment is due in advance and is to be made monthly, normally by the first working day of the month for all events to be held during that month, unless other arrangements are agreed.
(* delete as appropriate)

12. The Hirer is responsible for leaving the parts of the Premises hired, including the corridors, kitchen and toilets, in a clean and tidy state after each period of use.   Tables and chairs must be stacked safely in their designated storage areas. Under no circumstances should any furniture or other items be left in corridors or exit ways. The Hirer must ensure that on leaving the premises all heaters, lights and taps are turned off. windows closed and the outer doors closed, and if a key holder securely locked.

13. All waste food from the Hirer’s event must be removed from the Premises by the Hirer and not put in the Church’s waste bins. Other rubbish must be securely bagged (having been sorted in accordance with any requirement of the local authority) and rubbish bags placed in the appropriate refuse bins at: …………… ……………………………………………………………………………………..
14. The Hirer may be provided with such key or keys as are necessary for access to the premises and the Room(s).   These are to be held by the Hirer (by a nominated person or deputy if the Hirer is an organisation). Any loss must be reported immediately to the Church. The Hirer must not have additional keys cut but an additional key or set of keys may be provided by the Church if it accepts this is appropriate in the circumstances. All key(s) must be returned when the Hirer is no longer using accommodation at the Premises.
15. The entire Premises are a no smoking area and the Hirer undertakes to make every effort to ensure that all persons attending the Hirer’s events comply with this restriction.

16. The Hirer is responsible for keeping all corridors and doorways used by the Hirer free of obstruction during the Hirer’s events and on leaving the building.

17. The Hirer is responsible for having procedures for the evacuation of the Premises in an emergency in compliance with the Regulatory Reform (Fire Safety) Order 2005.
18. A notice board is provided in the ………………………………………. on which (if space is available)  the Hirer may display no more than the equivalent of one*/ two* A4 sheets whose content is acceptable to the Church.  Other temporary notices being displayed during an event must not be stuck to the walls with Sellotape or Blu-tack and windows must not be obscured by notices.  

(* delete as appropriate)

19. The Hirer is responsible for ensuring that any equipment brought to the Premises in connection with the Hirer’s event will be suitable and safe for use on the Premises and  will be used in a safe manner without damage to Church property.

Examples include bouncy castles and mechanically or electrically operated catering or audio-visual equipment.
20. The Hirer is responsible for taking out insurance for public liability of the Hirer, including damage to Church property and may also wish to insure the Hirer’s equipment against loss, theft or damage. The Hirer undertakes to keep the Church indemnified against all actions, claims and demands arising in any way out of, or due directly or indirectly, to the Hirer's use of the premises. This includes any failure to obtain any copyright or other licence required for the Hirer’s events. The Hirer is responsible for the actions of the members and guests of their organisation.
21. This Agreement may be terminated by the Church with immediate effect at any time if the Room(s) are used for purposes not specified in paragraph 2 above or in the event of any other breach of this Agreement considered by the Church to be sufficient reason for terminating this Agreement without notice.   If the Agreement continues beyond the period specified in paragraph 7 it may be terminated by either party giving three months notice to the other.

Signed on behalf of  the Hirer by

Name (block capitals) …………………………………………………………………………..

Signature ………………………………………..   Position …………………………………….

Signed on behalf of the Church by:

Name (block capitals) …………………………………………………………………………..

Signature ……………………………………..…   Position ……………………………………..

Date ……………………………………………..

(when second person has signed)
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