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URC Thames North Trust is wishing to appoint a treasurer.

The treasurer would be one of the officers working in the Trust Office one or two
days per week.

The duties of the treasurer would include:

e making and realising investments on behalf of the Synod and individual
churches in accordance with their instructions

¢ maintaining investment records and providing annual valuations for
beneficiaries (an Access database is used for this)

e applying to the Charity Commission for consent to wind up small charities or

to use permanent capital subject to future recoupment.

assisting in preparing the Trust’s annual account

collection of rents

provide accounting and banking cover in the Secretary’s absence

administer grant applications for two small independent charities

dealing with building contracts for major church works for which the Trust is to

be the “employer” under the building contract. This includes being satisfied

adequate funding is available and arranging payments in conjunction with the

Secretary.

The treasurer might also serve as a director. The directors are the charity’s
trustees and have overall responsibility for the Trust’s operation and meet three
times a year. This is a voluntary position although reasonable expenses are
re-imbursed.

Directors:

e must be members of a local church within Thames North Synod

¢ should have skills and/or experience in one or more of accounting; banking;
insurance; investment; law; surveying; business; administration

e some experience of the URC beyond the local church is desirable.

The person should be willing to work with the other officers of the Trust
(Secretary, Trust Officer and Assistant Trust Officer) and have the ability to work
with professional advisers, Synod staff and committee officers.




